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ds  The Director of Porsonned bas prepesed snd I have
sppraved & prossdure wherehy the grades of sesretarial
petitions will be sotablished an the baals of the erganisa~
tignal level and the relative lspertanes of the offiece in
whdeh sash such position 1s locabed, ™is presciure is
ensbosary in busineos and elsevhors in Cowersmant. It will
resull in & gonsldersble reduction in papsrwor

2. The Supergrede Stwdy fastor peinb retings and
reseamended grade levelm will be used as & basts for sstab-
1iahing the relative leportsnce of thwe offiees in deteraining
aseraisrial levels,

e ﬁ.imaaggssm Shat you review the sdove with your
staff, office, and division shiale,
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